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1. (System Composition)

1.1. (Hotel Lock)

Il

2

1.2. RFID (RFID card reader)
FE-01: (Support System : WIN7/WIN8/WIN10/WIN11)

FE-01 :No driver installation is required.(Supported systems:WIN7/WIN8/WIN10/WIN11).

FE- 02: (Supported Systems : WIN7/WIN8/WIN10/WIN11)

FE-02 :Driver installation is required. The driver program is located in the installation

directory.(Supported systems: WIN7/WIN8/WIN10/WIN11).
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FE-02( Driver installation) :

Version 2025

4 ﬂtest

[ ﬂ Audie inputs and cutputs

i (M Computer

[» = Disk drives

i B Display adapters

I g |DE ATASATAPI controllers

[» ZZ Keyboards

[ ﬂ Mice and other pointing devices
i B Monitors

[+ E Metwork adapters

a Ef]' Other devices

Unknmamn dewvire |
[ ‘? Ports I Update Driver Software...

> o Print Dicahle
> B Proce yinstall
[ ﬂ Soun
[ C— Stora Scan for hardware changes
[ (M Syste i
[ i Univel L
|

How do you want to search for driver software?

2 Search automatically for updated driver software
Windows will search your computer and the Internet for the latest driver software
for your device, unless you've disabled this feature in your device installation
settings.

% Browse my computer for driver software
Locate and install driver software manually.
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< B Update Drivers - Unknown Device

Browse for drivers on your computer

Search for drivers in this location:

‘D:\LOCKA\\FLuck\Drivers\FE—DZ ~ |

@ Include subfolders

Browse For Falder X

Select the folder that contains drivers for your hardware.

> Hotel computer
> KwDownload |d all drivers in the
LenovoDrivers
> LOCK
v LOCKAI
hd FLock
Y Cancel
> y
| b3 Handheld |
Help
Language
LockSQLDB
> 77 Program Files

Folder;  FE02

Cancel

1.3. (Handheld Device)

Make it more convenient for users to debug the locks. (Optional).

%

1.4. (V3.1 Software)

This software can be used on Win 7, Win 8, Windows 10, Windows 11, Win Server 2003 and

above systems.
1.5. (Configuration Card)

Card type: S70/MifarePlus 4K

This card is used to set up a newly installed or factory-restored door lock.
1.6. ( Maintenance Card )

Card type: S70/MifarePlus 4K
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When the door lock malfunctions, this card is used to verify the door lock information.

1.7. ( Authorize Card )

Card type: S70/MifarePlus 4K

When using the authorized employee card function, the access rights of the employee card need to
be authorized to the door lock via this authorize card.

1.8. ( Data Card )

Card type: CPU

Used to download door lock data, and read door lock information and access records via the card
reader.

2. (Software Installation)

(Double-click)

“Next’(Click ‘Next’)

ﬁ FLock v3.0 - InstallShield Wizard X

Welcome to the InstallShield Wizard
for HLock V3 |

The InstallShield Wizard(TM) will help install HLock V3 on
your computer. To continue, dick Next.

Cancel

e T

Click 'OK")
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InstallShield Wizard

LOCK +3.1 Setup is preparing the InstallS hield? wWizard, which
will guide you through the rest of the setup process. Fleasze wait.

Click ‘Next’)
InstallShield Wizard *

Welcome to the InstallShield Wizard for Smart
Hotel Lock System v3.1

The Inzstalls higld? \wizard will install Smart Hotel Lock
Sestem v3.1 on your computer. To continue, click Nest.

e | ]

Enter the user name and company name as needed, then click "Next".

InstallShield Wizard

Customer Information
Please enter your information.

Flease enter your name and the name of the company for whom you work.

User Name:

|Grand Hatel

Compary Mame:

|Grand Hatel

< Back Nexst » Cancel

Click ‘Next’)

InstallShield Wizard

Choose Destination Location

Select folder where Setup wil install files.

Setup will install Smart Hatel Lack System v3.1 in the fallowing folder.

Toinstall to this folder, click Nest. To install to a different folder, click Browse and select
another folder.

Destination Folder

DeALOCK Browse...

< Back Mext Cancel |
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Click ‘Next))

InstallShield Wizard

Setup Type
Select the Setup Type to install

0

Click. the type of Setup you prefer, then click Mexst.

" Typical Program will be installed with the most common options. Recommended for
most Lsers.

" Compact  Program wil be installed with minimurn required options.

* Custom “Y'ou may choose the options you want ta install. Recommended for advanced
users.

< Back Mest > | Cancel

Click ‘Next’)

InstallShield Wizard

Select Components

Choose the components Setup will install,

Select the components you want to install, and clear the components you do not want to
install

Drescription

Smart Hotel Lock System.
Either Microsoft SOL Server ar
Microsoft Access can be use.

Space Required on D: 172RE K
Space Available on D: 20609248 K

< Back Mext > Cancel

Click ‘Next’)

InstallShield Wizard

Select Program Folder

Flease zelect a program folder.

Setup will add program icons ta the Program Folder listed below. You may type a new folder
name, or select one friom the existing folders list. Click Next to continue.

Program Falders:

Accessonies
Administrative Tools

Autodesk Licenzing
CorelDRAW Graphics Suite 2019 [B4-bit]

< Back Mext » | Cancel

Click "Finish")
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InstallShield Wizard

M aintenance Complete

InstallShield ‘Wizard has finished performing maintenance
operations on Smart Hotel Lock Systemn +3.7.

(After installation is complete, the software icon is displayed on the desktop)

3. (Run the software)

(Double-click the software icon)

( Select ‘English’)

Check 'Do not show dialog again.', then click 'Next')

Select Application Language X

r' ?a Selectthe language below for this application:

|English v]
[ Dont show this dialog again. I I

SQLSERVER ACESS (Select the database type for the software to use. The software supports

two types of databases: SQL Server and Access.)

1. Access: which is used for hotels with only one front desk for card issuance.)
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Database Login Information

MSACCQSS SQL SeNer :

Database File Name:

HLOCK30.mdb

Database Password:

@ Blank Password

- ]

2.8QL Server : (SQL Server: This type of database is used by hotels with more than two front

desks issuing cards.)

Database Login Informatio

Server Name: |(Iocal} ~
SQL Server Type
© 50L SERVER 2000 () 50L SERVER 2005 OR Later

Authentication Mode
O Windows NT © 50L Server

User Name: sa

Login Password:

[JDont show this dialog again.

(After selecting the database, check 'Do not show this dialog again’, then click 'Next'.)

(Enter the default login ID: admin, password: admin, then click 'Login’)

4. (Setting Software)

4.1. (Creating Hotel Rooms)
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Click 'Doors")

D06t O @ 40 0.

Setting | Doors |Staffs Operators Data | Check-in Check Card Clear Card | Help Language Exit

Click ‘Create Building’ )

Door Management
Q)
Check Close

Rooms

Room Name Room ID LinkID BleID

Create Building

1]

Create Rooms

Create Room Type

Set Room Information

@ System Settings

]
PDA

Commaon Doors

Room Name Room ID Ble ID Start Room 1D

(Select the Building No, enter the Building Name, and click 'OK")

Create Building = a .t
Building Ma: Building no 1 w
Building Mame: A

After creating the building, click 'Create Room’ )

Door Management

Qo)

Check Close

Rooms

mName RoomID LinkID Ble D F

Create Building

1]

Create Rooms

Create Room Type

Set Room Information

e System Settings

]
PDA

= o x

Common Doors

Room Name Room ID Ble D Start Room ID

(Select Building No, Floor No, modify Room Name Template, enter Room Count, click ‘OK" )
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Create Room

Building Mo: 1A
Floor Mo: 1
Room Name Template: 0001##
Start Room Mo: 1
Room Count: 1

Cancel

(After setup, the result will appear as shown below) :

B System Settings

{ ]
PDA

Door Management X
Q)
Check Close
&A Rooms
e Base settings i Room Name Room ID LinkID
wEr 2 E] 000001 000101
Create Building [i] 000002 000102
E] E] 000003 000103
Erb R [i] 000004 000104
E] 000005 000105
Create Room Tyee ] o0onoe 000106
e
SetRoom Information Common Boors
Room Name Room ID Ble D Start Room ID
&l
@ System Seftings
PDA
.
4.2. (Creating Room Types)
Door Management o X
Check Close
A Rooms
@ E=sSu=inos E [ Room Name Room ID LinkID Ble ID
ﬁ - Fr 2F E] 000001 000101
Create Building E] 000002 000102
E] E] 000003 000103
EieEHonms E] 000004 000104
E] 000005 000105
Create Room Type B8] oonoos 400105
SetRoom Information EommonDon)
Room Name Room D Ble D StartRoom ID

(Select Type ID, enter Type Name and click 'Add")
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Room Type = X

Type ID Type Mame

Type ID: Room Type 1 o Type Mame: Twin raom

Add Exit

(After completion, see the figure below)

Room Type — ®
Type ID Type Name
1 Twin room
Type ID: Room Type 1 o Type Mame:
Add _ _ Exit

( Set Room Information )

Door Management - a X
=
Check Close
&A Rooms
e ST R 7 Room Name Room ID LinkID Ble ID
L Bp [i] 000001 000101

Create Building

Create Rooms E]

000002 000102
000003 000103

000004 000104

000005 000105

vl HoviTrgs 30 000005 000106

SetRoom Information
9 System Settings

]
PDA

Common Doors

Room Name RoomID Ble D StartRoom ID

Select the Room Name and set the Room Type,click 'OK' . (After setting the Room Type, Need to set

the room type operation permissions for all operators in '‘Operaters'.Please refer to 4.12)
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Set Roeom Information = O bt

Door Name: @ Qo000 e

Room Type: ~
% Twin room

Door New Name: ) King-size room

Link 1D 000001

BLE ID: r

oK Cancel

4.3. (Creating Public Doors)

Door Management - a X
Q)
Check Close
e ﬂ»\ Rooms
Base Seftings g Room Name Room D LinkID Ble D
FroF
[a] Er E] 000001 000101
Create Room Type @ 000002 000102
e E] 000003 000103
SetRoom Information E] 000004 000104
E] 000005 000108
Create Inner Doors
(3] ooooos 000108
Il Common Doors
Create Public Doors
Room Name Room ID Ble 1D StartRoom 1D
I
(]
PDA

(The system can set two types of public doors with functions:)
( Area Public Doors: Guest cards within the range of starting room number to ending room number
can open this type of public door during their valid period; Master cards,manager cards, floor cards,

and employee cards can open all area public doors during their valid periods.)
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Building Mo: 1A v

Floor Ma: 1 =
Room Mame Template: 01014

Start Room Mo: 1 =
Room Count: 1 =
Public Door Type: I Area Public Door e I
Start Door: | |
End Daor: I I

OK Cancel

(Public-type doors: There are a total of 8 types. Guest cards, manager cards, floor cards, and
employee cards need to be set up to open public-type doors that can be unlocked. The master card

can unlock all public doors.)

Create Common Door — O *
Building Mo: 1] w
Floor Mo: 1 =
Room Mame Template: 0101##%

Start Room MNo: 1 =
Room Count: 1 =
Public Door Type: Area Public Doar A
Area Public Door
Start Door: Public Door 1
Public Door 2
End Door: Public Door 3 |
Public Door 4
Public Door &5
—|Public Door §
Public Door 7

(Set the default public-type doors that can be opened in the room)
o ( Select the room to be set, right-click to bring up the menu, select "Default Public Doors", and guest cards

can open these default public-type doors after setup. )
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Door Management - o x

20

Check Close

E " Hers
@ Basssesines ErF Room Name Room ID LinkID Ble ID
_F‘_,- 2F @ 000101

Default Public Doors |I

Create Building

Create Rooms E] 20000 S X
o Wosese | o
Create Room Type m e o

SetRoom Information

[~] 01011 000111 000101

E System Seltings Il 010211 000211 000211
N ll 010212 000212 000212
e

Gommon Doors

Room Name Room ID Ble ID Start Room

Default Common Doors = O *

-4 | Public Door1
L 010211
-}l Public Door2
i o10212
=Ll Public Doar3

. H 010213

QK Cancel
.
4.4. (Setting System Password)
Door Management - ] x
Q)
Check _Close
o Roems
g FESDSED ml? s Room Name RoomID LinkID Ble ID
9 [« ¢ Fr ¥ E] 000001 000101
Set Room Information E] 000002 000102
E] 000003 000103
Create Inner Doors E] 000004 000104
Il E] 000005 000105

Create Public Doors ]
000006 000106

Gommon Doors
System ID
Room Name Room D Ble ID Start Room |

= I l 010111 000111 000101
B System Settings I l 010211 00021 000211
o 'l 010212 000212 000212

Enter a numeric password (do not change the system password if it is only used for testing the door lock;
change the system password if installing or debugging the door lock with hotel). If the password is not
changed, the window will display "System password not changed" in black. After changing the password, the
window will display "The system ID has been changed" in red.

Version 2025 Page16 total 37



System |D Setting = O *

Current Sector: 1
Mew Sector: 1
Mew 3ID: preres
Confirm New SID: R
oK Cancel

The system |ID is not changed.

System ID Setting _ 0 %
Current Sector: 1
Mew Sector: 1

Mew SID:

Confirm New SID:

oK ] [ Cancel ]

The =ystem ID has been changed.

4.5. (Setting Working Setctions)

» (Used to set the valid opening door time periods for manager cards, floor cards, and employee

cards.)
1 Door Management - [m} X
Q)
Check Close
f B Rooms
I e EcE=iEEmos Elﬁ_‘. i Room Name Room 1D Link ID 8le ID
[] FroF E] 000001 000101
Create Inner Doors E] 000002 000102
n E] 000003 000103
Create Public Doors E] 000004 000104
@ E] 000005 000105
Seem s [0 00000 000106
(]
Working Sectons Common Doors
Room Name Room ID BleID Start Room
[ [mmum 000111 000101
a System Settings lmmum 000211 00021t
on [mmuzm 000212 000212
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.@ Working Section Setting x

Warking section

Working Section1(Programmed) v|

Mot Assign

Working Section1(Programmed)
Working section

Woarking Section3

Working Sectiond

Working Sectiong

Warking Sectiong

OK Cancel

4.6. (Setting Room Sections)

» (Used to set the door opening permission range for the manager card.)

Door Management - a X
Q)
Check Close
& Rooms
B sace setings
o Er 1 Room Name Room ID LinkID BleID
Il [a]]| B 2F E] 000001 000101
Create Public Doors E] 000002 000102
e E] 000003 000103
System D E] 000004 000104
E] 000005 000105
\ocking Saci
90 000006 000106
E] Common Doors
Room Sections
Room Name Room ID Ble 1D Start Room
= Il 010111 000111 000101
@ System Settings Il 010211 000211 000211
— Il 010212 000212 000212
PDA L

Select the Section No, choose the Start Room ID and End Room ID, then click 'Add'. The table below
will then display the room section you have set. When creating the manager card, room section

must be configured.

Room Sections = O X

: Section No I Room Section 1 ~ I Add
' Start Room ID: [UUTUTT i | _

End R [[¥]
| nd Room I oouooT !,, Exit
% Section No Start Room Name End Room Name

1 000001 000010

2 000001 ooooos

4.7. (Debugging Door Locks)
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After completing room information setup, follow these steps to configure the door lock:

Doors —» Base Settings — Select the room to be debugged — Connect the card reader —» Place the

"Configuration card" on the card reader — Press "Issue"

The card reader emits a DI signal indicating card completion. Press 'Confirm' to exit.

Information k4

o Configuration Card issued, please take out the smart card.

Then use the Configuration card to swipe the door lock. The lock will emit a DI sound and the blue light will
turn on, indicating successful setup.

4.8. (Staffs Management)

B 0020

Setting | Doors Staffs Operators Data

4.81. (Mlaster Card)

( The master card: The cards with the highest authority, which can open all door locks.)

v B @

Check-in Check Card Clear Card

I

Help Language

0.

Exit

Click the "Master Card", then right-click and select ‘New Group’ )
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8 staff Mangagement

Q]
Check Card | New Group NewStaff | Close
2 ff Name Staff Code Stafi No Card No
& Ha
-
& Hol
-
® £m
-

Rooms

Room Name Reom ID

"(Enter the Group Name and press 'OK’ )

Create Group = O *
Parent Group: Waster
Group Name: GM|
QK Cancel
Select the group, right-click, and select 'New staff’

@ Staff Mangagement

Check Card

Mew Group  MNew Staff

Close

Staff Mame

Mew Staff

Delete Dl

Rename

Fill in the Member information and click 'Add' to create the members.)
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Create Member - (m] x

. Parent Group: GM

| StaffID Template

{

' StaffName Template 00%% oK
Start Staff No: 1 < Cancel

1
7 Staff Count: 1

Index Staff D Staff Name

(Double-click the member who needs make card, connect the card reader, place the card on the

reader, and press 'Issue'’.)

New card option : If checked and card is issued, all old master cards will become invalid after the

door lock is swiped with the new card
Update Card No option: If the card cannot open the door lock due to the card no issue, you can check

this option and reissue the card, which will then be able to open the lock normally. The old card will

not be affected.

The card reader emits a DI signal indicating card production completion. Press 'OK' to exit.

T Infarmation x|

o Master Card iszued, please take out the smart card.
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4.8.2. (Manager Card)

» (Managers can open rooms within the room section during the valid time period.)

"(Click the " manager Card", then right-click and select ‘New Group’ )

@. Staff Mangagement

Qi &
Check Card | Mew Group Mew Staff Close
=, Master Staff Name Staff
.
= GM
[ 1]
A
[ )] New Group
A
[ 13
A Mew Staff
Delete Del
Rename
Enter the Group Name and press 'OK’ )
| Create Group = O x |
Parent Group: Manager
Group Mame: Fromt office manager
[8]34 Cancel

(Select the group, right-click, and select ‘New staff’
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@ Staff Mangagement

8 8 00

Check Card | Mew Group Mew Staff Close

o Master Staff Name Staff

& Hou MNew Group
]

Mew Staff

Delete Del

Rename

Fill in the Member information and click 'Add' to create the members.)

Create Member _ o %
Parent Group: Fromt office manager
| StaflID Templale e
Staff Name Template oo## oK

Start Staff No 1 Cancel

Staff Count 1

Index Staff ID Staff Name

Double-click the member who needs to make the manager card, select the room section number (for
room section settings, please refer to 4.7), select the accessible public door, and choose the available
floors. Connect the card reader, place the card on it, and press "Issue”.

New card option : If checked and card is issued, all old manager cards will become invalid after the
door lock is swiped with the new card

Update Card No option: If the card cannot open the door lock due to the card no issue, you can check
this option and reissue the card, which will then be able to open the lock normally. The old card will

not be affected.
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& Staff Mangagement - o X

O
@ o :
Check Card | New Group MNew Staff | Close
2, Master Staff Name Staff Coc  Valid Duration ing Days
Lo BB A £ 1001 1001 From 202511111 O~ [ 00000 4| Days
&, vanager £ 1002 1002 =
e & 1003 1003 To 2028111114 G- | oo000 :) days
; - £ 1004 1004 — Days
A House Keeping £ 1005 1005 days
:\ Employee 8 1008 1006 Room Section I Room Section 1 ~ I days
8 1007 1007 days
8 1008 1008 Rooms:  000001(000101 — 000010(000110 Days
8 1008 1009 Public Door Opt B
8 1010 1010 Days
Puplic Door1
Public Door2
Fublic Door?
Rooms ‘ Card Options ‘
Room Name R¢ @ New Card
@ Update Card No
[JPassage Mode
[JEnable Double Lock
Issue cancel | —
==

The card reader emits a DI signal indicating card production completion. Press 'OK' to exit.
Information x

o Manager Card issued, please take out the smart card.

4.8.3. (House Keeping Card)
o (House Keeping Cards can open door locks within the valid floor range during their validity period.)

Click the "House Keeping Card", then right-click and select ‘New Group’ )

Q 0 B8 0

Check Card | MNew Group New Staff Close

2\ Master Staff Name Staff Code
L
-

»
- Manager

L
ﬂB

Delete Del

Rename

—

Enter the Group Name and press 'OK’ )
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Create Group = O *

Parent Group: House Keeping
Group Mame: | Eleanmg card I
DK Zancel

Select the group, right-click, and select 'New staff’

o (Fill in the Member information and click 'Add' to create the members.)

Create Member = O X
Parent Group: AAA
Add
Staff ID Template: oo##
StaffName Template: | 00#% | OK
Start Staff No 1 = Cancel
Staff Count | ol 2|
Index Staff ID Staff Name

Double-click the member of the House keeping card you need to issue, select the accessible public

door, and specify the reachable floors. Connect the card reader, place the card on it, and press the
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"Issue” .

New card option : If checked and card is issued, all old House keeping cards will become invalid after

the door lock is swiped with the new card

Update Card No option: If the card cannot open the door lock due to the card no issue, you can check

this option and reissue the card, which will then be able to open the lock normally. The old card will

not be affected.

House Keeping Card = [m} X
Valid Duration
From:  [2025(1111 @~ [ o:00:00 ol
To: 202611111 @~ | o:00:00 H
Floors
Bundlwg: I
Floor: —
Public Door Options
10| Public Doort
10 Public Door3
Card Options
@ New Card
8 Update Card No
[[] Passage Mode
[C] Enable Double Lock
Issue Cancel

The card reader emits a DI signal indicating card production completion. Press 'OK' to exit.
>

Information

o House Keeping Card issued, please take out the smart card.

Ok

4.8.4. (Employee card)

The employee card must be used with an authorization card. After authorization, the employee card can open

the corresponding room.

(Click the "Employee Card", then right-click and select ‘New Group’ )
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Q 8 B

Check Card | Mew Group Mew Staff Close
a Master Staff Name ¢
oA & 8 001 £
g Manager £ sooz £
® 5 2 6003 £
- - . & so04 £
- House Keeping £ 5005 £
-
& g
® Employee
- £ 6008 :
- 009 ]
New Group koo £
New Staff 6011 £
2 6012 g
§ 6013 g
Delete Del 2 5014 E
5 2 5015 £
ename IEI:HE E
I1 6017 £
2 5018 E
£ s019 g
Q@ rnon F
(Enter the Group Name and press 'OK' )
Create Group = O
Parent Group: Employee
Group Mame: I = I
QK Cancel
—
(Select the group, right-click, and select ‘New staff’ )

Click "Employee Group", then right-click and select "Create Staff"

@ Staff Mangagement

Check Card

Mew Group  Mew Staff

2 ¢

Clos

Staff Name

& 2 6001
& 8 6002
£ 6002
£ 6004
£ 6005
£ 6006
£ 6007
£ 6003

MNew Staff

“| 6009
6010

Delete

Rename

Tame

Drel

Fill in the Member information and click 'Add' to create the members.)
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Create Member = o x

Parent Group: D
Staff ID Template: A
Staff Name Template: 00#% OK
Start Staff No 1 = Cancel
Staff Count I 1 I =

]
Index Staff ID Staff Name

Double-click the member who needs to issue the employee card, select the public door t, and choose
the floor to access. Connect the card reader, place the card on it, and press "Issue”.

New card option : If checked and card is issued. The member's old employee card is invalid

The door lock is swiped with the new card

Update Card No option: If the card cannot open the door lock due to the card no issue, you can check
this option and reissue the card, which will then be able to open the lock normally. The old card will

not be affected.

Employee Card = O x

Valid Duration

From: |2025J'11J’14 [k | 0:00:00

To: 2026/11114 B~ | 0:00:00 :
Public Door Options

f| Public Door1
[l Public Door3

Card Options
B Mew Card

@ Update Card Mo.
[[JPassage Mode

[JEnable Double Lock

| Elevator | Issue Cancel

The card reader emits a DI signal indicating card production completion. Press 'OK' to exit.
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Infarmation >

o Employvee Card issued, please take out the smart card.

OK

Select employees whose room access permissions need authorization. Right-click and choose "Authorizing”

B St Vangagement

Check Card | New Group MNew Staff | Close
&, Master Staff Name Staff Code Staff No Working €
Y T s
&, iznager & e s Employee Card  Ctrl+W Waorking &
» £ 50 Working £

B

® - £ 60 Working Sections... Waorking £
-1‘ House Keeping g 50 Working €
gl‘ AR £ 50 Authorizing... Working £
:;‘ Emplovee £ 60 Warking €
" @D £ 6o Delete Del Working £
- £ 60 Warking €
£ 60 Rename Working £
£ 50 Working €
£ 6012 5012 32 Working €
£ 5013 5013 33 Working £
£ 6014 5014 34 Working €
£ 6015 6015 5 Working €
£ 6016 5016 6 Working €
£ 6017 6017 7 Working £

>
Select the rooms that this employee can access. Click——— to move the room to the right list, then

click OK.

& Member Authorizing X
2 EA Door Name Door D Door Name Door D
- 000201 000201 > | @ oot 000101
. L (& 000202 000202 [& oooooz 000102
(W oooz03 000203 ¥ || [@ ooooo3 000103
(& 000204 000204 p & noooos 000104
(W ooozos 000205 [® ooooos 000105
(& 000208 000206 < | [@oo000s 000106
(@ ooozoT 000207 [® ooooo7 000107
(& 000208 000208 [ ooooos 000108
(@ oooz09 000209 [® oooooa 000108
@ 000210 000210 [® oooo1o 000110
(@ 010211 000211 [® 010111 000111
® n1no4 nnno4%
Update Mode
© Replace (O Add () Delete
Query Update Cancel
Total selected members 1 Total assigned doors M

After setting up all employee cards, you need to write authorization cards by room and configure the
information of employee cards that can open the door into the door lock.
Select the rooms that require the authorized employee card to open the locks, and select "Authoring"
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Door Management - o x

Qo)

Check Close

E A Rooms
e (EER ST Room Name Room ID Link ID BleID

Default Floors

Default Public Doors.

,

Room Type

Create Building

Create Rooms

Create Room Type

SetRoom Information

Delete

Common Doors

Room Name Room ID BleID StartRoom

[=] Il 010211 000211 000211 ‘
e System Settings Il 010212 000212 000212

010213 000213 000213
on ]

Click on "Issue", and after the card making process is completed, you need to swipe it on the door lock.

U Authorize Card = O it
....... (W oo0201
Issue ]I[ Cancel J

4.9. (New guest card)

Double-click the room to issue the guest card, place the card on the card reader, select ‘New Card ‘and press
‘Issue
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Guest Card
Room Mame 000002
Inner Room:
Room Name Room ID

Staying Days:
Arrival Time:

Departure Time:

GuestName
Passport/1D:
Phone No:

E-mail:

© New Card

() Duplicate Card

The card reader emits a DI signal indicating card production completion. Press 'Confirm' to exit.

1

20251111 @ 203207 3

20251112 @ [120000 %

Check Card

Issue

4.10. (Duplicate card)

Double-click the room to issue the guest card, place the card on the card reader, select

press ‘Issue

More Rooms

Door 1:

Door 2:

Public Door

= Public Door1
10 Public Door3

Guest Card
Room Mame 000002
| Inner Room:
Room Name Room ID
Staying Days: 1 =

Arrival Time

Departure Time:

Guest Name
Passport/ID:
Phone No:

E-mail:

() Mew Card

[2025011111 @~ |20:32:07

[2025/1112 B+ | 12:00:00

Check Card

| | © Duplicate Card Issue

Check-out Cancel

More Rooms

Door 1:

Door 2:

Public Door

=N Public Deor1
10T Public Door3

Check-out Cancel

4.11. (Set login permissions for software)

This feature is used to set access permissions for hotel staff to software.
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LOCKv3.11.2

-

Doors  Elevators

Setting

208

Staffs| Operators [Data

Exit

in CheckCard ClearCard | Help Language

Buildings
A

El'rﬂ
Er,-zF

2 © @ @

AllRoom Status | CleanVacant Non Clean Vacant Operating Occupied Forbidden

f

AllRoom Types | King-size room  Twin room

000001

000006 000007 000009
@ E] © E]

000201 000202 000204

Current Operator: admin | administrator

(Create operator group)

Assign Operators

@

000005

°

000010

000205

IFHEFRERTE 00X

Group Code

Group Name Description

Operator Code

admin

Operator Name Description

administrator

Assign Operators.

Group Code Group Name Description
AdminGroup Administrators

Create Group |

Fresh F5

Select All Ctrl+A
Operator Code Operator Name Description
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Operator Group Properties =

Group code:

Group name:

Description:

Ok Cancel

(Set the group permission )

Assign Operators - o X
|
Group Code Group Name Description
R

Create Group

Create Operator

Delete Del

Properties

Operator Code Operator Name Description
admin administrator

Set permissions for different groups as needed. Typically, Admin is the highest administrator and can access all
features of the software.

Operator Permis... — O >

[+ [ Options Setting

I B Doors

v &2 Staff

v @ Guests

- [ Data

..... | [ |ssued Cards

..... [v [ Access Records
..... |+ [ Login Records

..... [+ [ Operating Records
..... | [2f Backup Database
..... [v [# Restore Database
..... |+ [ Backup Database Option

Ok Cancel

The front desk staff can only manage guests. Set up as shown below, then press OK.
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Operator Permis... — O >

..... [~ [# |ssued Cards

..... [~ [ Access Records

..... [~ [## Login Records

..... [~ [#® Operating Records

..... [~ [ Backup Database

..... [~ [ Restore Database

..... [~ [ Backup Database Option

OK Cancel
( Create operator )
Assign Operators = a x
|
Group Code Group Name Description
Delete Del
Rights

Properties

Operator Code Operator Name Description

admin administrator

After filling in the Operator Code, Name, Password, click ‘OK’. After exiting the software, you need to enter
the operator code and password to log in the software again.

Version 2025 Page34 total 37



Add Operator

Operator Code:

Operator Mame:

Description:

Login Password:

Confirm Passwaord:

Expired Date: |20251'121'1‘1

LT (D) Inactive

oK

The length of password is 8, then must
contains lower case char, upper case
char, digit char and special char.

O Active

Cancel

(Right-click the operator, set the room types that operators can operate)

Assign Operators [=]
|
Group Code Group Name Description
Operator Code Operator Name Description
admin administrator

Create Operator
Properties.
Reset Password

Delete Del

Rights

Room Type
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Room Type Select X

Sl | A1l Room Type
- v

Twin room
King-size room
Room Type 3
Room Type 4
Room Type 5
Room Type 6
Room Type 7
Room Type 8
Room Type 9
Room Type 10
Room Type 11
Room Type 12
Room Type 13
Room Type 14
Room Type 15

oK | Cancel |

5. (Opening records)
Swipe the Master Card. before the light off, swipe the Data Card. The Data Card must remain in the

designated slot for approximately 75 seconds. The process concludes with a long D1 beep, confirming
successful data retrieval.

Next, place the Data Card on the card reader and press the ‘Audit’ button.

Door Management _ - ”
Q]
Check Close
e E Rooms
Baes Seins _FH- 1F Room Name Room ID Link 1D Ble D
FroF
@ System Settings - E] 000001 000101
B A E] 000002 000102
E] 000003 000103,
System ID Card
ﬂ E] 000004 000104
Clock Card E] 000005 000105
e [ﬂ 000006 000106
Queny Card Gommon Doors
> Room Name Roam ID Ble ID Start Room
Terminating Card I l 010111 000111 000101
[+ I l 010211 000211 0002711
- I l 010212 000212 000212
e FOA
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t Trail Card = o X

[ Lockinformation (5 Working Sections (@) Terminating Cards = Employee Cards [} Access Logs

- Rebuild Excel Print Cancel

Process
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