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1. (System Composition)

1.1. (Hotel Lock)

1.2. RFID (RFID card reader)
FE-01: (Support System : WIN7/WIN8/WIN10/WIN11)

FE-01 :No driver installation is required.(Supported systems:WIN7/WIN8/WIN10/WIN11).

FE- 02: (Supported Systems : WIN7/WIN8/WIN10/WIN11)

FE-02 :Driver installation is required. The driver program is located in the installation

directory.(Supported systems: WIN7/WIN8/WIN10/WIN11).
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FE-02( Driver installation) :
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B lamii an e

—a. e My
et EH T LT

W Comprmibiinrganas o[ o o ter

2 ] fyrere Tt & dary wprn g
3 Tk s 18 v
W vt Ve L]
A0 b Fostens g D e
¥ Lol o eed Gropr g VE ATATSM copichers
] e
-
- Beugs

.'““‘i-~. .

-

4 ﬂtest

[ ﬂ Audie inputs and cutputs

i (M Computer

[» = Disk drives

i B Display adapters

I g |DE ATASATAPI controllers

[» Keyboards

[ ﬂ Mice and other pointing devices
i B Monitors

[+ E Metwork adapters

a E@} Other devices

Unknmamn dewvire |
» 73" Ports |[__ Update Driver Software...

> o Print Dicahle

> B Proce  pinstal

» % Soun

1 &5 Stora Scan for hardware changes
b (M Syste .

> @ Unive Prog

e i

How do you want to search for driver software?

=Htings.

# Browse my computer for driver software
Locate and install dever saftvenre mansally,

? # Search automatically for updated driver software i
D Windows will yous compier and i for b tstest drrves sofbwaee |
! For ot dhewice, uinbess you v disabied this featime in your device installation

Cancel |
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& B Update Drivers - Unkrown Device
Browse for drivers on your computer

Search for drvers in this location

DALOCEAN FLOCK D iversiFE-0Z -

B Include subtolders

Bravese Far Folder x|

Sele=ct the foider thert contains grvers for your hardvare,

Hotel
KwDownload
LenowaoDrivers
LOCE
v LOCEA
» 3 Flock
v 77 Drivers
|~ Fe-ma |

Handbeid |
Help I

Langusge
LockSCLDR

Pragram Files

Nt Cancel

aATE

1.3. (Handheld Device)

Make it more convenient for users to debug the locks. (Optional).

%

1.4. (V3.1 Software)

This software can be used on Win 7, Win 8, Windows 10, Windows 11, Win Server 2003 and

above systems.
1.5. (Configuration Card)

Card type: S70/MifarePlus 4K

This card is used to set up a newly installed or factory-restored door lock.
1.6. ( Maintenance Card )
Card type: S70/MifarePlus 4K
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When the door lock malfunctions, this card is used to verify the door lock information.

1.7. ( Authorize Card )

Card type: S70/MifarePlus 4K

When using the authorized employee card function, the access rights of the employee card need to
be authorized to the door lock via this authorize card.

1.8. ( Data Card )

Card type: CPU

Used to download door lock data, and read door lock information and access records via the card
reader.

2. (Software Installation)

(Double-click)

“Next’(Click ‘Next’)

H FlLock v3.0 - InstallShield Wizard X

Welcome to the InstallShield Wizard
for HLock V3 |

The InstallShield Wizard(TM) will help install HLock V3 on
your computer. To continue, dick Next.

Click 'OK")
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InstallShield Wizard

LOCK +3.1 Setup is preparing the InstallS hield? wWizard, which
will guide you through the rest of the setup process. Fleasze wait.

Click ‘Next’)
InstallShield Wizard *

Welcome to the InstallShield Wizard for Smart
Hotel Lock System v3.1

The Inzstalls higld? \wizard will install Smart Hotel Lock
Sestem v3.1 on your computer. To continue, click Nest.

e | ]

Enter the user name and company name as needed, then click "Next".

InstallShield Wizard

Customer Information
Please enter your information.

Flease enter your name and the name of the company for whom you work.

User Name:

|Grand Hatel

Compary Mame:

|Grand Hatel

< Back Nexst » Cancel

Click ‘Next’)

InstallShield Wizard

Choose Destination Location

Select folder where Setup wil install files.

Setup will install Smart Hatel Lack System v3.1 in the fallowing folder.

Toinstall to this folder, click Nest. To install to a different folder, click Browse and select
another folder.

Destination Folder

DeALOCK Browse...

< Back Mext Cancel |
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Click ‘Next))

InstallShield Wizard

Setup Type
Select the Setup Type to install

0

Click. the type of Setup you prefer, then click Mexst.

" Typical Program will be installed with the most common options. Recommended for
most Lsers.

" Compact  Program wil be installed with minimurn required options.

* Custom “Y'ou may choose the options you want ta install. Recommended for advanced
users.

< Back Mest > | Cancel

Click ‘Next’)

InstallShield Wizard

Select Components

Choose the components Setup will install,

Select the components you want to install, and clear the components you do not want to
install

Drescription

Smart Hotel Lock System.
Either Microsoft SOL Server ar
Microsoft Access can be use.

Space Required on D: 172RE K
Space Available on D: 20609248 K

< Back Mext > Cancel

Click ‘Next’)

InstallShield Wizard

Select Program Folder

Flease zelect a program folder.

Setup will add program icons ta the Program Folder listed below. You may type a new folder
name, or select one friom the existing folders list. Click Next to continue.

Program Falders:

Accessonies
Administrative Tools

Autodesk Licenzing
CorelDRAW Graphics Suite 2019 [B4-bit]

< Back Mext » | Cancel

Click "Finish")
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InstallShield Wizard

M aintenance Complete

InstallShield ‘Wizard has finished performing maintenance
operations on Smart Hotel Lock Systemn +3.7.

(After installation is complete, the software icon is displayed on the desktop)

3. (Run the software)

(Double-click the software icon)

( Select ‘English’)

Check 'Do not show dialog again.’, then click 'Next')

Select Application Language X

r' ?a Selectthe language below for this application:

|English v]
[ Dont show this dialog again. I I

SQLSERVER ACESS (Select the database type for the software to use. The software supports

two types of databases: SQL Server and Access.)

1. Access: which is used for hotels with only one front desk for card issuance.)
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Database Login Information

MSACCQSS SQL SeNer :

Database File Name:
HLOCK30.mdb

Database Password:

@ Blank Password

- ]

2.8QL Server : (SQL Server: This type of database is used by hotels with more than two front

desks issuing cards.)

Database Login Information

MSAccess SQL Sewer :
Server Name: |(Iocal} ~
SQL Server Type
© 50L SERVER 2000 () 50L SERVER 2005 OR Later

Authentication Mode
O Windows NT © 50L Server

User Name: sa

Login Password:

[JDont show this dialog again.

(After selecting the database, check 'Do not show this dialog again’, then click 'Next'.)
(Enter the default login ID: admin, password: admin, then click 'Login’)

Login ID:

Password:

Login Exit

4. (Setting Software)

4.1. (Creating Hotel Rooms)
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Click 'Doors")

D06t O @ 40 0.

Setting | Doors |Staffs Operators Data | Check-in Check Card Clear Card | Help Language Exit

Click ‘Create Building’ )

Decs Mani gertant - o »

Gheo Close

e
B Lt Foom Hame Room D Link D eIz

Craate Bulding

L]

Creale Rooms

<]

Create Room Type

SatRinom o mation

Comman Do
Room Name Fooem ID B0 Stan Fgorm D
E

@ Syslem Setings
L

(Select the Building No, enter the Building Name, and click 'OK")

Create Building = a .t
Building Ma: Building no 1 w
Building Mame: A

After creating the building, click 'Create Room’ )

Donr Managemant - o x

oo

i Lheck Cloan

@ Hage Sange

Creals Builing

Craste Rooms

L=

m Hama Room D Lirkciy Bls D F

@

CIES‘TB Ribm Typs

Comiren Doors:

Sat Room infarmation - - —
Roam Hare Room 10 Hs D StatRoom 0

‘ Eg Cyatam Sutinga
I E POA
|

(Select Building No, Floor No, modify Room Name Template, enter Room Count, click ‘OK" )
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Create Room

Building Mo:

Floor Ma:

Room Name Template:

Start Room Mao:

Room Count:

1]A

1

0001

1

Cancel

(After setup, the result will appear as shown below) :

Dionr Manegement - o x
Chec Cloge
A Raams
Q Base Jetings E 5-" Rioom MName FoomD Linkio BaiD
Er ¥ E] 000001 000701
Creale Bulidng L!:I LIS o000z
]_EJ [I T 000103
Groats Rooms M| oooons o004
o o
DoDDs oo
Craale Room Tipe
E Doooos noo108
Cammon Dot
Sl Room Infonmatinn T
Room Mame RaamID BlaIl Stk Raam D
.
@ Syatem Sedings
i roe
.
4.2. (Creating Room Types)
Ceor Managament {u] x
Check Claar )
E &a Rooms
i) i Roam Nams R 0 Liw I He D
Frz
Erar @DDWM aaa1m
Craaie Byl g @ 0gaoz a1z
Ii] D o003 w101
Create Raoma [
o
| ooonos 00005
Create i =
kb [ oooans s
Commen Doars
Sat Room infarmation . >
Room Name Room D Eln D Elart Room ID

ﬂ Syztem Setings

E PO&

(Select Type ID, enter Type Name and click 'Add")
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Room Type = X

Type ID Type Mame l

Type ID: Room Type 1 o Type Mame: Twin raom

Add Exit

(After completion, see the figure below)

Room Type — ®
Type ID Type Name l
1 Twin room

Type ID: Room Type 1 o Type Mame:
Add _ _ Exit

( Set Room Information )

Doer Managamant U E
Chack Closs ) )
TB " Rooms
@ it _| i Room Hame Room I L&D ElelD
ﬁ Erf o001 a0
Crast Buslding Honnoz DupT2
@ E] no0n03 D00t
MO . 2l ooonoa [1Ia1
® ;| ouuos 000105
Crealo Room a s
s {31 0000 00108

Comman Dgars
Fenom Hams Feonm ID Bie 0 StatFoom 0

SetRoom nfarmaion

~]

a Sysram Semngs

E POA

Select the Room Name and set the Room Type,click 'OK' . (After setting the Room Type, Need to set

the room type operation permissions for all operators in 'Operaters'.Please refer to 4.12)
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Set Roeom Information = O bt

Door Name: @ Qo000 e

Room Type: ~
% Twin room

Door New Name: ) King-size room

Link 1D 000001

BLE ID: r

oK Cancel

4.3. (Creating Public Doors)

Dhoor Management - 0 ¥
o
| Eneck e
E A Reoome
e Base Sattngs :H'ﬁ Fiocen Mame Rooen 0 Linkig ElalD
(] [l Frar [.] ] ]
Grasix Aoom Tipe B o0z o010z
e E] oo ooona3
Set Room Inlsrmaten @ 00004 04
| [.] 000s o5
Creae | el
| _crmemer coms B
| h o
Craate PuthcDoors
Rieorn Mame ReomiD BlelD Slar Reem I
| =
|
| a Sreren Sanings
| WA
B FO4

(The system can set two types of public doors with functions:)
( Area Public Doors: Guest cards within the range of starting room number to ending room number
can open this type of public door during their valid period; Master cards,manager cards, floor cards,

and employee cards can open all area public doors during their valid periods.)
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Building Mo: 1A v

Floor Ma: 1 =
Room Mame Template: 01014

Start Room Mo: 1 =
Room Count: 1 =
Public Door Type: I Area Public Door e I
Start Door: | |
End Daor: I I

OK Cancel

(Public-type doors: There are a total of 8 types. Guest cards, manager cards, floor cards, and
employee cards need to be set up to open public-type doors that can be unlocked. The master card

can unlock all public doors.)

Create Common Door — O *
Building Mo: 1] w
Floor Mo: 1 =
Room Mame Template: 0101##%

Start Room MNo: 1 =
Room Count: 1 =
Public Door Type: Area Public Doar A
Area Public Door
Start Door: Public Door 1
Public Door 2
End Door: Public Door 3 |
Public Door 4
Public Door &5
—|Public Door §
Public Door 7

(Set the default public-type doors that can be opened in the room)
o ( Select the room to be set, right-click to bring up the menu, select "Default Public Doors", and guest cards

can open these default public-type doors after setup. )
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Deat Managernent -
=28
e ERSREIE: | g?}r W '.::::mm Roem D Uik D BRD
a W |
Cruse Buldng [IJ pannnz
E] %muom Authoridng
Crnska Fraams 00 e E
oS i
Cragta Roam Tiea F.'| e
E Commen Doora
i | RaomHame Room D Ele 1D Start Ream
i | |ﬁ|0m|'l1 oo oo
9 Spstam Sstings | |I—l]m[1211 e ozt
[ [ | oz D1 02
. R ey
Default Common Doors = O *
=--f-[# [l Public Door1
il o021
=-f--Fl Public Door2
Ll o102z
=-f--F 0 Public Doar3
o T ]o10213
QK Cancel
4.4. (Setting System Password)
Doce Naragement 2o R
ae
"y
g Lol ms ¥ R.::Namr Ream D Lins 1D Bl 1D
=
| FroF 8] unocas nansm
i & _
S+ Room Infarmation [!] ubbres ao0toa
El o a0
Binte e Do (W ooz oonree
|'I [i_l 000005 000105
Craate PUBlicDaan - N
@ Comman Dogis.
it Foim Hame Raam D BR D Bt Anoen
= llinlmn aamn ot 01
a Sraiem Selfinge |“!|:1 o a0 oz
i e | ﬂmm 20212 poaziz

Enter a numeric password (do not change the system password if it is only used for testing the door lock;
change the system password if installing or debugging the door lock with hotel). If the password is not
changed, the window will display "System password not changed" in black. After changing the password, the
window will display "The system ID has been changed" in red.
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System |D Setting = O *

Current Sector: 1
Mew Sector: 1
Mew 3ID: preres
Confirm New SID: R
oK Cancel
The system |ID is not changed.
System ID Setting _ 0 %
Current Sector: 1
Mew Sector: 1
Mew SID:
Confirm New SID:
OK ] [ Cancel ]

The =ystem ID has been changed.

4.5. (Setting Working Setctions)

» (Used to set the valid opening door time periods for manager cards, floor cards, and employee

| Door Maragement = o 4
:: Chack Ciosa
P————————— P
|
| @ AR ALY mir ¥ Room Mame Reamid Linki BeiD
| " e~
T E
|a fr= |!| ot ooniot
Creabe Innar Doors m Dondoz 000102
il @ Doanes a0nies
Cirale Public Baors m wonee 00ni0s
8 (W] o oo
SysteniD =
2 [il foiig aoDios
e S Cumm.u.nl.'lonm
RODM M3 Reamio EE] Stan Room
= il [RDREES 00im [ligre]
€53 mmemzstings il (AR nong DR
ﬂ o ] EEEE nnzg Bz
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.@ Working Section Setting x

Warking section

Working Section1(Programmed) v|

Mot Assign

Working Section1(Programmed)
Working section

Woarking Section3

Working Sectiond

Working Sectiong

Warking Sectiong

| OK Cancel

4.6. (Setting Room Sections)

» (Used to set the door opening permission range for the manager card.)

Gowr i nagement = a =
I
Q]
LCheck Cloze
| I w Roorms
| 9 ELER Ay Rrr Finom Hame Room © Lrie i Beil
II -| Fr ¥ @quuunl LLhREg)
Craale Pusiic Doors [!] aa0002 nantez
Q @UWOBS Ll
Sl E]nau:lm 100104
@ E-}annns namins
@ ri]llﬂﬂﬂﬂﬂ 106
=
RoamSeciors CommonDabE. - - .
Fogam Hama Roam @ il Star Roam
| = |“'||| W it anion
B Syatomn Zatings. Iﬁ!q mz1 na211 ooz
E I mia 0212 no0212 ooz

Select the Section No, choose the Start Room ID and End Room ID, then click 'Add'. The table below
will then display the room section you have set. When creating the manager card, room section

must be configured.

Room Sections = O X

: Section No I Room Section 1 ~ I Add
' Start Room ID: [UUTUTT i | _

End Room IO I oouooT | o Exit

|

Section No Start Room Name End Room Name

1 000001 000010

2 000001 ooooos

4.7. (Debugging Door Locks)
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After completing room information setup, follow these steps to configure the door lock:

Doors —» Base Settings — Select the room to be debugged — Connect the card reader —» Place the

"Configuration card" on the card reader — Press "Issue"

P
000 & HO 0.
Seting | Deore [5iAs Operstom Galn | Gheckin ChecsGard ClearCard | Hep Lanmage | Enl
Bulln b
Check Choso
ConfurosanCand = B HF
6 e | E | e Linié I Big I
[ | Feoom havre: L]
e pmm |
| | Fagaage mide o0nEE
3 ]
L& | o00=03
Conhguratan Carg 1
e o ||
L = |
Maimenance Sand EFF HHW LT L]
n FroreF voasns Q00208
Spstem (D Carg Cammon Dors:
m Faom bama Faamid Eia 0 Start froom
Dlack Cand i' 110110 oo 005
] = |I—I|'JDI_"0 Lo bl oG0E
— E o | I oo w0z D

The card reader emits a DI signal indicating card completion. Press 'Confirm' to exit.

| Infarmation b4

o Configuration Card issued, please take out the smart card.

Then use the Configuration card to swipe the door lock. The lock will emit a DI sound and the blue light will
turn on, indicating successful setup.

4.8. (Staffs Management)

BOO0006G O O @O 0.

Setting | Doors Staffs Operators Data | Check-in Check Card ClearCard | Help Language Exit

4.811. (Mpster Card)

( The master card: The cards with the highest authority, which can open all door locks.)

Click the "Master Card", then right-click and select ‘New Group’ )
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B s angagemen

- a b
a n (O]
CheckCoard | MewSroup  Hew S | Closs
am—“?ﬂ'“&'li SENCons Sara Ca'UNI-J
anar
EH“ M Staff
&, Emi
Dekete Del
"(Enter the Group Name and press 'OK’
| Create Group = O *
Parent Group: Waster
Group Name: GM|
QK Cancel
Select the group, right-click, and select 'New staff’

@ Staff Mangagement

Check Card

Mew Group  MNew Staff Close

Staff Mame

Mew Group

Mew Staff

Delete Dl

Rename

Fill in the Member information and click 'Add' to create the members.)
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'(_€ reateﬁmw
Farent Group

" i3I0 Template:
Stalf Name Termplale
Sharl Stalf Mo:

7 Stafr Count.

Incles Stall In

Stall Name

Lancal

(Double-click the member who needs make card, connect the card reader, place the card on the

reader, and press 'Issue'.)

New card option :
door lock is swiped with the new card

Update Card No option: If the card cannot open the door lock due to the card no issue, you can check

this option and reissue the card, which will then be able to open the lock normally. The old card will

not be affected.

B

0 e

Check Cand | WewiGroup  Hew 3l | Dloss

& vz
: U
-
2, vanagar
-
= Heuze Keeairg
& Emuoee

Staframe S Cote SN
& mon 1003 ]
& oaog 1008 B
£ 0 azmer caon - o
B
B0 @
B
£ of B upina CartHa.
En
g i B Enable Dousle Lok

] Paszape Mode:

fadi e Gancal

Rooma

Fuatem Hame R

Card by

£

The card reader emits a DI signal indicating card production completion. Press 'OK' to exit.
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4.8.2. (Manager Card)

» (Managers can open rooms within the room section during the valid time period.)

"(Click the " manager Card", then right-click and select ‘New Group’ )

@. Staff Mangagement

Qi &
Check Card | Mew Group Mew Staff Close
=, Master Staff Name Staff
.
= GM
[ 1]
A
[ )] New Group
A
[ 13
A Mew Staff
Delete Del
Rename
Enter the Group Name and press 'OK’ )
| Create Group = O x |
Parent Group: Manager
Group Mame: Fromt office manager
[8]34 Cancel

(Select the group, right-click, and select ‘New staff’
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@ Staff Mangagement

8 8 B

Check Card | Mew Group Mew Staff

Close

@ Master Staff Mame Staff

MNew Group

Mew Staff

Delete Del

Rename

Fill in the Member information and click 'Add' to create the members.)

Create Member = o
Parment Group Fromt office manager
| SO Tempiate: o] ard
Etaft Mame Tamplita: o aK
Sterl Btaff o 1 = Cancel
Sla Count 1 =
Inctey Slamic SlarName

55

Double-click the member who needs to make the manager card, select the room section number (for
room section settings, please refer to 4.7), select the accessible public door, and choose the available
floors. Connect the card reader, place the card on it, and press "Issue”.

New card option : If checked and card is issued, all old manager cards will become invalid after the
door lock is swiped with the new card

Update Card No option: If the card cannot open the door lock due to the card no issue, you can check
this option and reissue the card, which will then be able to open the lock normally. The old card will

not be affected.
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Check Camd | New i Mew Sar Cloze
& Wester Saf Hame Bk Cog  VEO DUt g Gays
s 4 £ 1001 1001 Fram 20257 PRI mm
& vy £ 1002 102 i s
- E 8 1003 1003 T D261 ._,-v| roama das
- ® 1004 L1, - =
3 Heusa Kagpng 8 005 1005 s
&, Emalorad 8 ooe 13 Fanm Saction: I Room Secion 1 s
8 1007 Abo7 S
8 woe e Raems: 00000001 (T OO T (e
: :g:: :::’g Ptz Docr Db :“"‘
: I Punic Dnon ‘i
" Jji Funic Door2
3 Jfl Puchc Doers
Fooms Card Dptans
Room Mame Rt B rew Card
8 Updets Card Mo
I Pazsage Maae

| Ena|e Daunk Lk

Cancl

The card reader emits a DI signal indicating card production completion. Press 'OK' to exit.

Information

o Manager Card issued, please take out the smart card.

4.8.3. (House Keeping Card)

o (House Keeping Cards can open door locks within the valid floor range during their validity period.)

Click the "House Keeping Card", then right-click and select ‘New Group’ )

[ Y
[ ]

L

-
.2
‘\B

Be

Enter the Group Name and press 'OK’ )

Version 2025

Check Card

"
- Master

House Keeping 1
o444 Y New Group
® Employee
- "

[ 1]

[ D

New Group  New Staff

Staff Name

Manager

New Staff

Delete Del

Rename

—

*
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Create Group = O *

Parent Group: House Keeping
Group Mame: | Eleanmg carad I
DK Zancel

Select the group, right-click, and select 'New staff’

Check Card

0 B

New Group  New Staff

Close

2, Master Staff Name Staff Code
o A

-

Manager

| 2]
ﬂiB

House Keepin
& AnA |
-

o
F =
New Group

® Employee

p-<3 pioy
L
.‘iD

New Staff

Delete Del

Rename

o (Fill in the Member information and click 'Add' to create the members.)

Crestz Member = o »

Paranl Group Asp
| Add |

Stal 1D Template: I O0F I
Stall Hame Temalate: I Do I | oK I
Start Staf Ho: 1 = Cancel
Stam Count: | L] ]
Indes Slafin Ztall Hame

Double-click the member of the House keeping card you need to issue, select the accessible public

door, and specify the reachable floors. Connect the card reader, place the card on it, and press the
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"Issue” .

New card option : If checked and card is issued, all old House keeping cards will become invalid after

the door lock is swiped with the new card

Update Card No option: If the card cannot open the door lock due to the card no issue, you can check

this option and reissue the card, which will then be able to open the lock normally. The old card will

not be affected.

House Keeping Card = [m} X
Valid Duration
From:  [2025(1111 @~ [ o:00:00 ol
To: 202611111 @~ | o:00:00 H
Floors
Bundlwg: I
Floor: —
Public Door Options
10| Public Doort
10 Public Door3
Card Options
@ New Card
8 Update Card No
[[] Passage Mode
[C] Enable Double Lock
Issue Cancel

The card reader emits a DI signal indicating card production completion. Press 'OK' to exit.
>

Information

o House Keeping Card issued, please take out the smart card.

Ok

4.8.4. (Employee card)

The employee card must be used with an authorization card. After authorization, the employee card can open

the corresponding room.

(Click the "Employee Card", then right-click and select ‘New Group’ )
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B B

Version 2025

(Enter the Group Name and press

Check Card | Mew Group MNew Staff Close
>, Master || staffName ¢
oA @ 2 6001 £
2, Manager & s002 £
®5 £ 6003 £
" - . £ co04 £
.3‘ House Keeping € 5005 £
[ ]
- e 'n
® Employee
)
- £ 5008 £
Al 009 £
New Group » koo £
New Staff b -
$ 6012 g
$ 5013 £
Delete Del } 6014 £
= g 6015 £
ename i ‘!}W ® &
8017 £
2 5018 E
£ &019 E
@ rnon F
'OK" )
Create Group = O
Parent Group: Employee
Group Mame: I = I
QK Cancel
—

(Select the group, right-click, and select

‘New staff’ )

Click "Employee Group", then right-click and select "Create Staff"

@ Staff Mangagement

a 06

Check Card

Mew Group  Mew Staff

2 ¢

Clos

Staff Name

& 2 6001
& 8 6002
£ 6002
£ 6004
£ 6005
£ 6006
£ 6007
£ 6003

MNew Staff

“| 6009
6010

Delete

Rename

Tame

Drel

Fill in the Member information and click 'Add' to create the members.)
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Craate Mamber - ] ks

Farent Group:

d
SEN (D Tamplate: R e
Slal Mare Temalate. O0#s 2K
Start Staff Mo: 1 3 Cancal
Biaff Court 1 I &
Indax Siafi 1D Staff Hame

Double-click the member who needs to issue the employee card, select the public door t, and choose
the floor to access. Connect the card reader, place the card on it, and press "Issue”.

New card option : If checked and card is issued. The member's old employee card is invalid

The door lock is swiped with the new card

Update Card No option: If the card cannot open the door lock due to the card no issue, you can check
this option and reissue the card, which will then be able to open the lock normally. The old card will

not be affected.

Employee Card = O x

Valid Duration

From: |2025J'11J’14 [k | 0:00:00

To: 2026/11114 B~ | 0:00:00 :
Public Door Options

f| Public Door1
[l Public Door3

Card Options
B Mew Card

@ Update Card Mo.
[[JPassage Mode

[JEnable Double Lock

| Elevator | Issue Cancel

The card reader emits a DI signal indicating card production completion. Press 'OK' to exit.

Version 2025 Page28 total 37



Infarmation >

o Employvee Card issued, please take out the smart card.

OK

Select employees whose room access permissions need authorization. Right-click and choose "Authorizing”

B St Vangagement

Check Card | New Group MNew Staff | Close
&, Master Staff Name Staff Code Staff No Working €
Y T s
&, iznager & e s Employee Card  Ctrl+W Waorking &
» £ 50 Working £

B

® - £ 60 Working Sections... Waorking £
-1‘ House Keeping g 50 Working €
gl‘ AR £ 50 Authorizing... Working £
:;‘ Emplovee £ 60 Warking €
" @D £ 6o Delete Del Working £
- £ 60 Warking €
£ 60 Rename Working £
£ 50 Working €
£ 6012 5012 32 Working €
£ 5013 5013 33 Working £
£ 6014 5014 34 Working €
£ 6015 6015 5 Working €
£ 6016 5016 6 Working €
£ 6017 6017 7 Working £

>
Select the rooms that this employee can access. Click——— to move the room to the right list, then

click OK.

& Member Authorizing X
2 EA Door Name Door D Door Name Door D
- 000201 000201 > | @ oot 000101
. L (& 000202 000202 [& oooooz 000102
(W oooz03 000203 ¥ || [@ ooooo3 000103
(& 000204 000204 p & noooos 000104
(W ooozos 000205 [® ooooos 000105
(& 000208 000206 < | [@oo000s 000106
(@ ooozoT 000207 [® ooooo7 000107
(& 000208 000208 [ ooooos 000108
(@ oooz09 000209 [® oooooa 000108
@ 000210 000210 [® oooo1o 000110
(@ 010211 000211 [® 010111 000111
® n1no4 nnno4%
Update Mode
© Replace (O Add () Delete
Query Update Cancel
Total selected members 1 Total assigned doors M

After setting up all employee cards, you need to write authorization cards by room and configure the
information of employee cards that can open the door into the door lock.
Select the rooms that require the authorized employee card to open the locks, and select "Authoring"
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[iaor Managemem - (=] x
ghecr Cloz:
| E_:. Rooeme . .
9 =R Er Raoom Hama Reamio Link £ )
g8~ |8
Gragte Buiking []
l!] i Defsub Fublic Docvs
@ j. Room Type "
Creale Room Tine Il e
= CommnDicrs
SE1RB InfaTmaRn
Anem Hams Rami0 Ele e Room
=l| ] oz wazn
G Sivgiem Satings ﬁ]DIGEIZ ez DOGZIZ
| :maluzis o213 o Fa ]
POA |

Click on "Issue", and after the card making process is completed, you need to swipe it on the door lock.

U Authorize Card = O it
....... (W oo0201
Issue ]I[ Cancel J

4.9. (New guest card)

Double-click the room to issue the guest card, place the card on the card reader, select ‘New Card ‘and press
‘Issue
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Guest Card
Room Mame 000002
Inner Room:
Room Name Room ID

Staying Days:
Arrival Time:

Departure Time:

GuestName
Passport/1D:
Phone No:

E-mail:

© New Card

() Duplicate Card

The card reader emits a DI signal indicating card production completion. Press 'Confirm' to exit.

1

20251111 @ 203207 3

20251112 @ [120000 %

Check Card

Issue

4.10. (Duplicate card)

Double-click the room to issue the guest card, place the card on the card reader, select

press ‘Issue

More Rooms

Door 1:

Door 2:

Public Door

= Public Door1
10 Public Door3

Guest Card
Room Mame 000002
| Inner Room:
Room Name Room ID
Staying Days: 1 =

Arrival Time

Departure Time:

Guest Name
Passport/ID:
Phone No:

E-mail:

() Mew Card

[2025011111 @~ |20:32:07

[2025/1112 B+ | 12:00:00

Check Card

| | © Duplicate Card Issue

Check-out Cancel

More Rooms

Door 1:

Door 2:

Public Door

=N Public Deor1
10T Public Door3

Check-out Cancel

4.11. (Set login permissions for software)

This feature is used to set access permissions for hotel staff to software.
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[T TR RFS

Sakng | Doois  Ekwators

[ian | Checein Check Card ClaarCand | Help Lanps;

@ @.

- -]
& A1 R0 SIS Chan Wacart Hon ChanVeran Opaiding. dcoghn Forsaoin
Al
*
i AiFouom Trges | King-sca racm Twin rom
‘@ @ @ -@ -
bt a0z 0amE non0as o0
‘@ @ <@ -@ -
m0aan 0007 G000 naoaE a1
‘@ el @ @ @
0 L] 0003 o= D
. | oM oM oM oM@ oM@
Curme Cgendion Zomin | doministratr EHRRTm 90 E
(Create operator group)
Assign Operators = a
|
Description

Group Code Group Name

Operator Code Operator Name Description
admin administrator
Azmign Dperators = m}
Group Code Group Name Descripiion
AdminGroup Adminisirators
[ Create Group '
Fresh F3
Select All Cirl+ A
Operator Code Cperator Mame Descriphaon
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Operator Group Properties =

Group code:

Group name:

Description:

Ok Cancel

(Set the group permission )

fiszigr Dperators - o b
|
Graun Cods Group Name Dieseription
o —— S
Create Operstor
Delete Dl
Propertias
Oparaler Code Operalor Namse Descrigtion

admin adrminsirator

Set permissions for different groups as needed. Typically, Admin is the highest administrator and can access all
features of the software.

Operator Permis... — O >

[+ [ Options Setting

I B Doors

v &2 Staff

v @ Guests

- [ Data

..... | [ |ssued Cards

..... [v [ Access Records
..... |+ [ Login Records

..... [+ [ Operating Records
..... | [2f Backup Database
..... [v [# Restore Database
..... |+ [ Backup Database Option

Ok Cancel

The front desk staff can only manage guests. Set up as shown below, then press OK.
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Operator Permis... — O >

..... [~ [# |ssued Cards

..... [~ [ Access Records

..... [~ [## Login Records

..... [~ [#® Operating Records

..... [~ [ Backup Database

..... [~ [ Restore Database

..... [~ [ Backup Database Option

oK Cancel
( Create operator )
Assign Operatons — (] =
Group Mama Crascnglion
Creats Group S it O O T BT,
Dizlete Dol
Rights
Bropeties
Omeralor Cade Operator Mame Deccriplion
admin administrator

After filling in the Operator Code, Name, Password, click ‘OK’. After exiting the software, you need to enter
the operator code and password to log in the software again.
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Add Operator

Operator Code:

Operator Mame:

Description:

Login Password:

Confirm Passwaord:

Expired Date: |20251'121'1‘1

LT (D) Inactive

oK

The length of password is 8, then must
contains lower case char, upper case
char, digit char and special char.

O Active

Cancel

(Right-click the operator, set the room types that operators can operate)

Assign Operators
Group Codg Group Hare Desoedon
Anmancroup Adminkiratrs
Dperaior Code Cperator Hama Desomion

Create O parstoe
Prapertiss

Flamri Fammwcrd

Dalag el

Rlghts
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Room Type Select X

Sl | A1l Room Type
-

Twin room
King-size room
Room Type 3
Room Type 4
Room Type 5
Room Type 6
Room Type 7
Room Type 8
Room Type 9
Room Type 10
Room Type 11
Room Type 12
Room Type 13
Room Type 14
Room Type 15

oK | Cancel |

5. (Opening records)

Swipe the Master Card. before the light off, swipe the Data Card. The Data Card must remain in the
designated slot for approximately 75 seconds. The process concludes with a long D1 beep, confirming
successful data retrieval.

Next, place the Data Card on the card reader and press the ‘Audit’ button.

Oinr Waragermant - o =
208
F o . ml i Raams
| L Fr o e Rasm D Link @ BaD
FroF
| B Suiisiainae Fr = E]cmnu 000104
| oo 0102
E a -
'] 000003 000103
Syztam D Card
ﬂ @ o004 ooo04
by o0n0s 009408
a8 80 coouns o008
Quary Cant Comrnon Doors
; [T Raam o B D Start Room
Terminaling Cad Il'mom o1 D
- Il!mum ooz nonzt1
| 0] v | Illomzu 00212 noo212
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Manage Time & Attendance

for all your Branches from Head Office

v 1 _ -~ Internet
| """ - = - " e
!

& wweretimetracklile.com

’ { | eTimeTracklite

f Centralised Time & Attendance System

a8 HO oI
Fngenprint Face Fingenasin RAD Acoess
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Disclaimer : Specifications can be changed without prior notice.

1. Buying and Selling eSSL products online is prohibited and is termed as illegal
2. Installation / Technical support / Training to end user is the responsibility of the installer or dealer
3. eSSL do not support end user directly, if they want support charges will be applicable

(O] Enterprise Software Solutions Lab Pvt. Ltd. (Corporate-Office)
#24, 23rd main, Shambhavi Building, J P nagar 2nd phase, Bengaluru - 560078
E 1 www.esslsecurity.com | sales@esslsecurity.com | Ph : 91-8026090500
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